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Application process

Our application process allows you to highlight your 

strengths and demonstrate your skills. It gives us an insight 

into your personality, your passions and your motivations. If 

these align with ours then we are sure to make perfect 

partners. 
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Selection Process

Application form/CV

You will be asked to write a covering letter and let us know 

about any positions of responsibility or achievements as well 

as your academic results and any work experience. To 

increase the strength of your application we suggest that 

your cover letter fully explains your motivation for law and 

why you have chosen Ince. We also ask you to submit a copy 

of your CV.

Video Interview

You will receive an invitation to complete an online video 

interview. This can be recorded on almost any device with a 

webcam, allowing you to submit your video at a time/place 

that suits you. This part of the process aims to provide an 

insight into your personality and it is our first chance to 

interview you..

Assessment Day

The assessment day is the final stage, you will have an 

interview with a partner and member of the Graduate 

Recruitment. You will also be tasked with completing a group 

pitching exercise and legal drafting.



• Think about your transferable skills. You are applying for 

a training contract so we are looking for potential, not the 

finished product. When writing about your work 

experience or your extracurricular activities, think about 

how this might translate into a career in law. For instance, 

if you spent a summer working in a restaurant think about 

what that has in common with a legal environment. On the 

surface this may not appear as very similar- but both are a 

fast paced environment with a key client facing element to 

them. Identify how your experiences has benefited you 

and make the most of it.

• Consider the length of your answers. Like our clients, we 

like concise answers that are well laid out and easy to 

read. Avoid adding in too much unnecessary detail.

• Lastly but not least - proof read and proof read again. This 

is probably the biggest gripe we have when reading 

applications, and unfortunately is more common than you 

think. Whilst a small typo is very easy to miss, attention to 

detail is critical for legal work and thus is very important 

to see on the application form. Make sure that you proof 

read your application multiple times and also consider 

printing it out- some people find it easier to pick up on 

mistakes on paper rather than on a screen.

Ince

Hints and Tips 

Initial Application

Applying for a training contract is very competitive. It is 

therefore very important that you dedicate enough time and 

thought into making your application the best it can be. This 

section provides some insight into how to impress at each 

stage of the application process.

• We recruit on a rolling basis – it is important that you get 

your application in as early as you can.

• Take your time. It is crucial however that you take your 

time to complete your application form. You do not have 

to complete your application in one sitting and are able to 

edit and change things until you are happy to submit it.

• Do your research and tailor your application. We are a 

niche firm and sending a generic cover letter that could 

have been sent to any other city law firm is not going to 

stand out. Make sure you research the firm so that you 

understand what kind of work we do and the type of 

clients we work for. 

• Avoid cut and paste. The recruitment team read all 

applications received and can spot a bad cut and paste job 

a mile off. Give attention to the structure and flow of your 

covering letter, and make sure that it reads well. Chunks 

of text from other applications are unlikely to achieve this.

• Avoid overly quoting the website or other marketing 

materials. Whilst it is great that you have read our 

website or brochure, quoting us word for word is not a 

good approach to use and comes across as lazy. Make sure 

you read a variety of sources to paint a bigger picture of 

the firm and how this aligns with your own interests and 

skill set.

• Sell yourself – the application is your chance to tell us why 

you would make an excellent trainee. Make sure you use 

the space available to this purpose- give us detail but also 

remember to write concisely- this is a key skill for legal 

work.
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“We consistently attract, recruit, 

and develop outstanding talent 

and equally important, retain 

them.”

— Ince
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Interviews 

• Prepare – This goes without saying, make sure you 

have done your research on us. It will probably be a 

few months since you submitted your application so 

make sure that you familiarise yourself with your 

application and come prepared to talk around 

aspects of it.

• Use examples – some questions may be competency 

based so it can help to think of a few good examples 

ahead of time. When answering a competency 

question- try to give a specific example rather than 

something generic and think about the structure of 

your answer. We would recommend the STAR 

method; Situation- what was the scenario? Task-

what was the task or goal? Action- What did you 

actually do? Result- what was the end result?

• Think before you speak – an interview is your 

opportunity to sell yourself so make sure you think 

before you speak. It is acceptable to take a moment 

to think about your answer before speaking. The 

first thing that pops into your head might not be the 

best example.

• Be commercial – Our process looks to identify 

trainees that have good commercial awareness and 

a high degree of common sense. Unfortunately this 

isn’t something you can achieve overnight or by 

scanning the Financial Times on the way to your 

interview. Building commercial awareness takes 

time so ensure you keep up to date with current 

affairs, key developments in the legal sector, and 

also think about the markets our sectors operate in.

• Ask questions – an interview is a two way process 

and is your opportunity to ask questions you might 

have about the firm, the training contract, or careers 

and expertise of the people who are interviewing 

you. Whilst it isn’t mandatory to ask questions, 

asking well-thought out questions can be a great 

way to demonstrate your interest in a certain area of 

the firm.
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Video Interviews

If you are successful at application stage you will be 

invited to complete a video interview. This will be 

made up of a number of set questions, prepare for this 

in the same way you would prepare for a face-to-face 

interview. 

• Plan ahead – you are given a ten days to complete 

the video interview. Make sure that you allow 

suitable time to take the interview and don’t leave it 

to the last minute.

• Make sure you’re not interrupted – The test is 

timed so make sure you pick a time and place to sit it 

which is quiet and where you are not likely to be 

disturbed.

• Keep your answers concise – These are timed 

questions and you are going to be given a limited 

amount of time to answer the questions. 

• Make sure your internet connection is stable – the 

video is online therefore make sure you have a 

stable internet connection. It seems obvious, but try 

to avoid taking the test when your connection could 

be disrupted- for example if you’re in a cafe. If you 

do not have a reliable internet connection at home 

then see what local facilities are available.

• First impressions are important – consider the 

location that you choose and what is in the 

background. The video will likely include your 

shoulders, ensure you are wearing appropriate 

attire for a positive first impression.

• Practice – The interview includes an opportunity to 

complete a practice question so you get used to the 

format of the questions and what you are being 

asked to complete. So many people skip these 

questions however they offer an invaluable chance 

to familiarise yourself with the test and prepare for 

the actual assessment.
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Disclaimer Notice:

The contents of this document and any attachments are strictly confidential to the intended recipient(s) and may be privileged. 

If you are not the intended recipient(s) please do not use or publish its contents and notify us as soon as possible. If received by 

email, please also delete the message from your system and destroy any copies.

Office Information:

Ince Gordon Dadds LLP and its affiliated entities practice law internationally as ‘Ince’ (the “affiliates”). References in this brochure 

and elsewhere to Ince means Ince Gordon Dadds LLP, its subsidiaries, the Affiliates, and the other partnerships and other entities 

or practices authorised to use the name ‘Ince’ or describe themselves as being in association with Ince as the context may require.

United Kingdom, Beijing and Shanghai

Ince is a trading name of Ince Gordon Dadds LLP. Ince Gordon Dadds LLP is a limited liability partnership registered in England & 

Wales (registered number: OC383616) authorised and regulated by the Solicitors Regulation Authority (SRA number: 596729). A 

list of members of the LLP, and of those non-members designated as partners, is displayed at our registered office: Aldgate Tower, 

2 Leman Street, London, E1 8QN. The term ‘partner’ used in relation to the LLP, refers to a member of the LLP or an employee or 

consultant of the LLP or any affiliated firm of equivalent standing. Ince Gordon Dadds LLP is a subsidiary of The Ince Group plc.

Germany

Ince & Co Germany LLP is a limited liability partnership registered in England and Wales (with registered number OC362945). 

It operates offices in Hamburg and Cologne. Our registered office is at Aldgate Tower, 2 Leman Street, London E1 8QN, UK. 

A full list of members is available for inspection at its registered office in London.

Piraeus

Ince is a trading name of Herring Parry Khan Law Office. Regulated by the Piraeus Bar.

Gibraltar

Ince is a trading name of Rampart Corporate Advisors Limited. Company registration No. 107531. Registered Office: 

6.20 World Trade Center, 6, Bayside Road, Gibraltar GX11 1AA  / PO Box 1324  / T +350 20068450  / F +350 20068453. 

Rampart Corporate Advisors is a subsidiary of The Ince Group plc.

Dubai

Ince is a trading name of Ince & Co Middle East LLP, a limited liability partnership registered in England and Wales (with registered 

number OC361857) authorised and regulated by the Solicitors Regulation Authority (SRA number: 563759). A list of members is 

available for inspection at the above address and at our registered office, Aldgate Tower, 2 Leman Street, London E1 8QN, UK. The 

term ‘partner’ used in relation to the LLP, refers to a member of the LLP or an employee or consultant of the LLP or any affiliated 

firm of equivalent standing.

Hong Kong

Ince is a trading name of Ince & Co, a firm of solicitors regulated by the Law Society of Hong Kong.

Singapore

Ince is a trading name of Ince & Co Singapore LLP. Ince & Co (UEN 53143911M) has converted to Ince & Co Singapore LLP with 

effect from 29 April 2011. Ince & Co Singapore LLP (UEN T11LL0794C) is a limited liability partnership with limited liability under 

the Limited Liability Partnerships Act (Chapter 163A). Ince & Co Singapore LLP is in a Formal law Alliance (FLA), with Singapore law 

practice Incisive Law LLC. The licence for the FLA was originally granted by the Attorney-General. The FLA like Ince & Co 

Singapore LLP itself is now regulated by the Legal Services Regulatory Authority (under the auspices of the Ministry of Law) 

pursuant to the terms of the Legal Profession (Law Practice Entities) Rules 2015, made under the Legal Profession Act (Cap. 161). 

EU VAT identification number: FR16000091925. RC number: 11S05478. DSEE number: 741A14457.

24 Hour International Emergency Response Tel: + 44 (0)20 7283 6999

LEGAL ADVICE TO BUSINESSES GLOBALLY FOR 150 YEARS.
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